
 
 

 

 Te Pahu After-School-Care  
Taking Enrolments For 2020Now!  

Sign up now to book your children in Te Pahu 
After-School-Care. 

Quality care for your after school needs!  

Here at Te Pahu After-School-Care  our number one 
priority is to always insure that your child/dren are 
always safe at all times. and to provide a quality fun 
adventure. by providing existing activities, Sports, 

games, arts and crafts and many more things to keep 
your child/dren happy and occupied. It’s all about 

having lots of FUN and your kids will have so much fun 
at our after school care that they   won’t want to leave. 

What's provided!  

 Te Pahu School is a safe, fun and friendly environment for  After School Care that your 
children will enjoy. Your children can have fun with their friends or make new friends 
at Te Pahu After-School-Care. Here We have afternoon tea, help the children with 
their home work, let them play, then do a fun activity so you can rest and work 
knowing  that they are safe, secure and having the time of their life. Each week we 
have daily activities to help stimulate creative and growing minds, With the 
satisfaction of  active children to help them reach their goals towards sports and 
education.  

 

 

 

0 



Enrolment Pack  

 

 

  

Enrolment  

Enrolment is finalised upon completion of our Intake / Enrolment Pack. Please inform 
staff of any relevant changes to our enrolment details. It is crucial we have up-to-date 

information .We will provide a healthy fresh afternoon tea. 

Absences  

Once your child's name is on the roll, we expect him/her to be at the programme 
unless we have been notified by the parent/caregiver. Make a quick phone call to the 
office  07-825 9849 before 2.30 pm. And Your message is always passed on otherwise 

you will be charged an access fee of $5.00.  If we have not been notified and your child 
does not arrive we shall do EVERYTHING we can to locate her/him, by checking the 
school grounds and with teachers then making contact with you or your emergency 

contact person. Your child's safety is paramount to us! 

Collecting your Child/ren 

If a person arrives to collect your child whose name is not on your Intake / Enrolment 
Pack, then we are obliged (for your child's safety) to keep your child in our care until 

you have been located for consent. To save embarrassment for all concerned, we 
would appreciate prior notification from you on this matter. Please remember that the 

after school programme closes at 6.00pm  no exceptions 

Signing your Child/ren In & Out of After school care  

 



Enrolment Pack  

Each day when you collect  your Child(ren)IYoung 
Person, it is essential that  you or your consented other 

person(s), sign your Child(ren) out in the Daily Register, .The purpose for this process 
is for the safety and wellbeing of your Child/ren 

 

 

Policies and Procedure 

Please see the Administrator/Coordinator if you wish to view our Policies and 

Procedures booklet. It contains detailed information on health and safety, making 
complaints, employment practices, etc. 

Behaviour management 

We use behaviour management techniques that encourage positive self-esteem 
development. It is our goal to ensure that children and families experience an 

environment where they are safe, secure, respected and their dignity is protected. 
This is done through the use of positive reinforcement and a stimulating and varied 
programme to ensure against boredom. Every effort will be made to help your child 
settle into the programme. However, if a child's behaviour is consistently harmful to 
the other children, parents will be asked to remove him/her from the programme. 

Emergencies 

 Here at Te Pahu After-School-Care We are aware of emergency protocols. In the case 
of a serious accident involving your child the staff will contact you and take your child 

to the nearest medial facility. In a civil emergency the staff will remain at the centre 
until all children are collected. 
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Excursions 

Parents will be informed before any children are taken on an outing. You will be asked 
to complete a permission slip. Whenever the group leaves the centre a note will be left 

informing callers of its whereabouts. 

Child Safety 

The programme has a detailed child protection policy, which include the reporting of 
any suspected child abuse to the Department of Child, Youth and Family Services 

(formerly CYPFA) 

Complaints 

The programme has a complaints procedure. If you have any problems please 
approach the Administrator/Co-ordinator and he/she will be happy to assist you with 

your concerns. 

Sick Children 

Please do not send along sick children, as we do not have the facilities to care for 
them. If a child becomes ill during programme hours, parents will be called and asked 

 



Enrolment Pack  
to collect them. If you have  any queries or concerns, the 

Staff and Trustees are  always available for you. 

We look forward to getting to know you and your Child(ren)/Young one 

Get in contact with us next year to view  our weekly plans 

 

 

 

 

Additional fees & charges  

There is a $10 charge for casual Attendance, and $8 charge  for regular Attendance for 
the 1st hour of each day your child is attended to  asc. The  rate charge then changes to 
every 15 minutes. prices are displayed at the bottom of the enrolment pack 

If your child is absent in one of the days that you have booked them in for, and you do 
not report to the office or staff you will be charged for the booking of that day. If you 
do get in contact with either staff of asc, or the office before 2.30 you will not be 
charged for the booking of that day.  

There is an after hour charge if your child is not picked up by 6.00pm 

Regular - for every 15 minutes  = $5.00 

Casual - for every 15 minutes = $5.00 

Invoices 

You will receive your weekly invoice via email, so it is important that you write your 
everyday email address down on the enrolment forms. Invoices will be sent out each 
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Monday Therefore it would  be appreciated if payments 
can be made before Friday  of each week 

 

 

 
 

 

 

                      Prices  

Regular charge - if Your child/ren are  attending two days or less a week 
in After-School-Care 

hourly charge = $7.50 

3.00pm - 4.00pm =$ 10.00 (first hour charge)  

4.00pm - 5.00pm = $17.50 

5.00pm - 6.00pm = $24.50 

Casual charge - if your child/dren are attending for more then 2 days a 
week in after school care. 

Hourly charge = $5.00 

3.00pm - 4.00pm =$8. 00(first hour charge)  

4.00pm - 5.00pm = $13.00 

5.00pm - 6.00pm = $18.00 
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Family Charge - if you  have more then one 
child 

  Pay for one of your children to attend after school care and receive 20% off per child 
for your weekly invoices  

 

 

 
 

 

 

 

 


