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Dear Applicant,
Thank you for responding to our advertisement and showing an interest in our scale A
teaching positions.
Te Pahu School is a full primary school, decile 10 with a roll of 123 students. We have five
full time teachers, music teacher, two teacher aides, and two part-time office
administrators. Te Pahu is a very well appointed school with a special rural character and as
the hub of the community enjoys strong community support. This includes an active and
successful PTA. The school is located on the foothills of Mt. Pirongia and the school houses
are named after three peaks of the mountain. The mountain is integrated into our Te Pahu
School Curriculum, Te Pahu Learner, and Te Pahu Challenge. Each classroom is named after
one of the native birds on Mt. Pirongia.
The school is well resourced with an excellent swimming pool, which is enjoyed by both
students and the community. We have an established music suite and all children are
receiving music tuition by a highly skilled music teacher. Te Pahu students are regularly
commented on for their outstanding behaviour when we are out on school excursions. This
is a result of both our effective teaching staff and the amazing parental support the school
receives.
We are looking for a teacher who is passionate about both student learning and their own
professional learning. Strengths should include literacy and numeracy with an emphasis on
inquiry learning. The successful applicant will have outstanding people skills and be able to
form strong relationships with parents and the community. It is important that the person
is a reflective practitioner, inquiring into the effect of their teaching.
Please take time to read through the application package, especially the Person
Specification as this is a very important part of the selection process. Please find the
following documentation attached:

●
●
●
●

Notes for Applicants
Timeline for Appointment
Person Specification
Application Form

Te Pahu School is an equal opportunity employer. If you believe that you are the right
person to join our excellent teaching team, we welcome your application. Please send your
cover letter, C.V. and application form to principal@tepahu.school.nz.
In the interests of your privacy, applications will be deleted at the end of the appointments
process.
If you have any questions or require additional information, please contact me at
principal@tepahu.school.nz
We look forward to receiving your application.
Yours Sincerely,
Meegan Dunn (Principal)
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Important Notes for Applicants
Thank you for applying for the position of teacher at Te Pahu School. Please read the
following notes before completing your application.
1. Please fully complete this application form personally. Read it through first then
answer all the questions and make sure you sign and date where indicated on the
last page.
2. Please attach a curriculum vitae (CV) containing any additional information. If you
include written references, please note that we may contact the writers of the
referees.
3. Please attach a covering letter outlining why you believe you would be the right
candidate for this position.
4. Relevant qualification certificates will be requested if your application is successful.
5. Failure to complete this application and answer all questions truthfully may result in
any offer of employment being withdrawn or appointment being terminated if any
information is later found to be false.
6. Shortlisted applicants must hold a current New Zealand Teacher Registration. It is a
requirement for all employees to be police vetted.
7. This application form and supporting documents will be held by the School. You may
access these in accordance with the provisions of the Privacy Act 1993. All
documents will be destroyed once the successful applicant has been appointed.
8. a) Applicants may not be employed as a children’s worker if they have been
convicted of a specified offence listed in Schedule 2 of the Vulnerable Children Act
2014, unless they obtain an exemption. The Criminal Records (Clean Slate) Act 2004
will not apply to these specified offences and these offences will be included in your
Police vetting results.

b) The Clean Slate Act provides certain convictions do not have to be disclosed
providing:





You have not committed any offence within 7 consecutive years of being
sentenced for the offence
You did not serve a custodial sentence at any time
The offence was neither a specified offence under the Clean Slate Act 2004
nor a specified offence under the Vulnerable Children Act 2014
You have paid any fines or costs

Please note that you are not obliged to disclose convictions if you meet the above
conditions but can do so if you wish. If you are uncertain as to whether you are
eligible contact the Ministry of Justice.
9. Shortlisted applicants being interviewed will need to provide originals of both
a primary identity document (e.g. passport) and a secondary identity document (e.g.
New Zealand driver license). A list of acceptable primary and secondary documents
is available in the last sections of the Vulnerable Children Regulations 2015.
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Application Timeline
Friday 27th September

Positions Advertised

Monday 21st October

Applications Close at 3pm

Thursday 31st October

Interviews from 4pm

Monday 4th November

Applicants Notified

New Positions Commence Term 1 2020
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Person Specification
Teacher – Te Pahu School
The Board of Trustees requires in its teachers passionate and
committed members of staff. Applicants should provide clear
information and/or relevant evidence of the following attributes:

1. Dynamic and passionate teacher who builds strong
relationships with their students.
2. Reflective practitioner who inquires into their practice
to best meet the learning needs of their students.
3. Strengths in literacy and numeracy with the ability to
plan programmes from assessed needs to accelerate
student achievement.
4. Ability to inspire student ownership of learning and
engage students in authentic learning tasks.
5. Empathy with te ao Maori and integration of te reo
and tikanga into the classroom.
6. Ability to integrate technology throughout the
curriculum
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Application Form
1. Personal Details
Full name
Preferred Title

Address

Telephone (Home)
Telephone (Work)
Telephone (Mobile)
Email
Teacher Certification #
Expiry Date
Qualifications relevant
to the position

2.

Educational Qualifications
Name

Location

Number of Years
Completed

Highest Qualification
Gained

Secondary
School
University
Other

3. Summary of positions held over the past 10 years

School

Position held

Reason for leaving

Period
employed

4. Proof of Identity
Proof of identity and right to work check
Shortlisted applicants being interviewed will need to provide originals of two types identification
(one photo ID e.g. passport, New Zealand driver license and the other a record ID e.g. birth
certificate, bank statement, a bill).
Immigration information
Are you a New Zealand citizen?

Yes ☐

No ☐

If not, do you have resident status, or

Yes ☐

No ☐

A current work permit

Yes ☐

No ☐

Have you ever had a criminal conviction?

Yes ☐

No ☐

(convictions that fall under the clean slate scheme do not have to be disclosed
If “Yes” please detail:
Click here to enter text.
Have you ever received a police diversion for an offence?

Yes ☐

No ☐

If “Yes”’ please detail:
Click here to enter text.
Have you ever been discharged without conviction for an offence?

Yes ☐

No ☐

If “Yes”’ please detail:
Click here to enter text.
Have you ever been convicted of a driving offence which resulted in
temporary or permanent loss of licence, or imprisonment?
If “Yes”’ please detail:

Yes ☐

No ☐

Click here to enter text.
Are you awaiting sentencing or have charges pending?

Yes ☐

No ☐

If “Yes”’ please state the nature of the conviction/cases pending:
Click here to enter text.
In addition to other information provided are there any other factors
that we should know to assess your suitability for appointment
and your ability to do the job?
If “Yes”, please elaborate:

Yes ☐

No ☐

Click here to enter text.
Have you ever been the subject of any concerns involving child safety? Yes ☐

No ☐

If “Yes” please detail:
Click here to enter text.
Have you had any injury or medical condition caused by gradual
process, disease or infection, such as occupational overuse

Yes ☐

No ☐

syndrome, stress or repetitive strain injuries, which the tasks of this
position may aggravate or contribute to?
If “Yes”, please detail:
Click here to enter text.
Do you have a current New Zealand driver’s licence?

Yes ☐

No ☐

Do you hold a current practicing certificate from the Education Council of Aotearoa?
Yes ☐ No ☐
Please enter your certification number:
5. Referees
Please provide the names of two people who could act as referees for you.
If you have included written references from people other than those recorded below, please note that
we may contact the writers of these references.

Referee 1
Full name
Name of Organisation

Address

Telephone (Home)
Telephone (Work)
Telephone (Mobile)
Email
Relationship to
applicant
Years known to
applicant
Referee 2
Full name
Name of Organisation

Address

Telephone (Home)
Telephone (Work)
Telephone (Mobile)
Email
Relationship to
applicant
Years known to
applicant

Authority to approach other referees
I authorise the Board, or nominated representative, to approach
persons other than the referees whose names I have supplied, to
gather information related to my suitability for appointment to the
position.
I authorise the Board, or nominated representative, permission to
access any information held by the Education Council of Aotearoa New
Zealand (EDUCANZ) or any other educational organisation, including
information regarding matters under investigation, to gather
information related to my suitability for appointment to the position.

Yes ☐

No ☐

Yes ☐

No ☐

6. General
1) I give permission for Te Pahu Primary School Board of Trustees to check my
record with the New Zealand Police.
(Please sign here to confirm)

2) To the best of my knowledge the statements in my application and
Curriculum Vitae are true and accurate. I give permission for these claims to
be verified. I understand that the conditions of my employment may be
jeopardized if the claims are found to be false.
(Please sign here to confirm)

3) I confirm in terms of the Privacy Act 1993 that I have authorised access to
referees.
(Please sign here to confirm)

4) I know of no reason why I would not be suitable to work with children/young
people.
(Please sign here to confirm)

5) I understand that if I have supplied incorrect or misleading information, or
have omitted any important information, I may be disqualified from
appointment, or if appointed, may be liable to be dismissed.

(Please sign here to confirm)

Signature and Date

(Signature)

(Date)

Please send the completed application forms, cover letter and CV to the following email address,
marked CONFIDENTIAL, by Monday 21st October—3pm.
Meegan Dunn (Principal)
principal@tepahu.school.nz

